	DIO – Supplier’s Invoice
	AG Form 201
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DBS Finance, Walker House, Exchange Flags, Liverpool L2 3YL
	Supplier's Name and Address

     
     
     
     
     
     
     
     
     

	Supplier Code

(Max 5 Characters)
	
	Contract Number

(Max 14 Characters)
	
	DIO Order No                                                                                              (if req) (Max 12 Characters)   
	
	Supplier's Invoice Reference                      (Max 10 Characters)

	     
	
	     
	
	     
	
	     

	


	Project Title:      
	
	Project Location:      

	

	Type of Currency:
	 FORMDROPDOWN 
       

	

	Description of Services
Please provide a full and detailed breakdown of your claim below.
	Price Excluding VAT

	     
	     

	     
	     

	     
	     

	     

	     

	Note:  Only items attracting the same rate of VAT to be shown on this form

	B/F from

Attached sheet.
	     

	VAT Registration Number

     
	Date of Invoice
     
	
	

	
	
	Total Excluding VAT
	     

	Type of Supply:
     
	Tax Point
     
	VAT At      %
	     

	Please ( as appropriate:
	
	

	Interim Payment  FORMCHECKBOX 

	Phase Claim        FORMCHECKBOX 

	Total
	     

	Final Payment     FORMCHECKBOX 

	Milestone Claim  FORMCHECKBOX 


	
	

	When you use this form for payment, it  MUST  be used as a single back-to-back A4 sheet .

(Please note this form is meant  to have an upside down reverse)

	FOR DBS Finance use only
	Date of Invoice

Format=DDMMYYYY
	
	
	Site code
	Posting code
	split

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Stores Value
	VAT
	Fin Area
	Tab
	Date of Certification

Format=DDMMYYYY
	Unit Identity Number
	MOD Reference

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Total (to agree with amount payable)

	Checked and Authorised
	Countersigned
	Group

	
	
	Date


	Please Remember………? 

	· To quote where applicable -
	Grade of staff with hourly rates?

	
	Travel & subsistence expenses?

	
	Relevant DEO Order or Amendment numbers in the DIO Order Number Box.

	

	· To tick whether – Interim or Final Payment, Phase or Milestone Claim?

	· To complete and sign a Form DAB 10? It must accompany this form when submitted to DBS Finance for payment.

	· To quote your correct Company name (as stated in the contract) on all MOD forms.

	

	Section 1 – To Be Completed By the Supplier 

I Certify that subject to certification the amount to be

paid is in accordance with the terms of contract.
NB. Photocopies of certified MOD claim forms AG201 are NOT acceptable to DBS Finance.

	

	
	 Signature 
	Name (CAPITALS)

     
	

	
	For and on behalf of

     
	Date

     
	Tel (incl. STD code)

     
	

	

	When you certify  this form , you MUST ensure that it is on a single back-to-back A4 sheet.

	

	Section 2 – To Be Completed by the Authorised Certifying Officer



	

	1. Date form AG201 Received or goods / services if later.
	 
	 
	 
	 
	 
	 
	 
	 
	

	

	2. I certify that the amount claimed £       (incl. VAT) is due and payable to the Supplier subject to verification by DBS Finance, of the sums previously paid.

	 

	
	
	

	3. 
	
	I hereby authorise the sum of (amount in words)

     
	
	

	
	
	

	

	4. The payment should be charged to the Resource Account Code(s), Secondary Analysis code(s), VAT Code(s), Local Project Code(s) and Unit Identity Number(s) detailed below

	

	 

	4. Resource Account Code
	
	5. Secondary Analysis Code
	
	6.Vat Code
	
	7.Local Project Code
	
	8. UIN

	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	

	9.Total Exc.VAT
	
	10. VAT
	
	11. Total Inc VAT
	
	12. Budget Holders Ref Number

	     
	  
	
	     
	  
	
	     
	  
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	

	

	4. Resource Account Code
	
	5. Secondary Analysis Code
	
	6.Vat Code
	
	7.Local Project Code
	
	8. UIN

	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	

	9.Total Exc.VAT
	
	10. VAT
	
	11. Total Inc VAT
	
	12. Budget Holders Ref Number

	     
	  
	
	     
	  
	
	     
	  
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 

	

	Signature
	Tel (incl STD code)

     
	
	Official Stamp

	Name (CAPITALS)

     
	Email

     
	
	

	Branch

     
	Rank

     
	Date

     
	
	











