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DEFENCE ESTATES

Delivering Estate Solutions to Defence Needs




	Housing Information Centre

(insert address)

Telephone: 
Direct Line:



DCSA DFTS:




Facsimile:



E-mail: 



Internet site: www.defence-estates.mod.uk

	


Anite populated address





Anite No:









App No:










Pin:










System Date:


14 DAY MOVE IN OBSERVATION FORM

UNDER NO CIRCUMSTANCES SHOULD THIS FORM BE USED FOR REPORTING COMPLAINTS, FAULTS OR OUTSTANDING REPAIRS

	THIS FORM IS YOUR OPPORTUNITY TO NOTE ANY CONCERNS THAT WERE NOT RAISED WITH YOUR HOUSING OFFICER ON MOVE IN (eg: stains in carpets, chips in skirting boards etc). IT MUST BE COMPLETED WITHIN 14 DAYS OF MOVE IN AND RETURNED TO YOUR LOCAL HOUSING INFORMATION CENTRE (HIC).
ALL REPAIRS SHOULD HAVE BEEN RECTIFIED PRIOR TO MOVE IN BUT IF ANY ARE OUTSTANDING OR NEED TO BE REPORTED, THESE SHOULD BE PASSED TO YOUR APPROPRIATE HELPDESK:-

ENGLAND & WALES    0800 707 6000                   SCOTLAND  0800 328 6337 


I would like to record the following observations that were not picked up during Move In.

Address of SFA..........................................................................................................................

..................................................................... Date of Move In....................................................

	Ser
	Room
	Observation

	1


	
	

	2
	
	

	3


	
	

	4
	
	


Signed....................................................................   Date.......................................................

Print Name ...............................................…………………………………………………………

Contact Tel No (Home)...........................................
(Work)...........................................……..

Alloc 025 – 14 day report


