

	[image: image1.png]DEFENCE
BUSINESS
SERVICES

Finance





	Supplier’s Name and Address

     


    Supplier Code

                        Contract Number

                                    Supplier’s Invoice Reference

          (Max 5 digits)                                                            (Max 14 digits)                                                                             (Max 10 digits) (see note 4b overleaf)
	     
	
	     
	
	     

	

	Type of Currency:
	 FORMDROPDOWN 
       

	Service

(Insert no. of instalment and state whether on hull, machinery etc.)

(see note 2 and 3 overleaf)
	Amount

(see note 3 overleaf)

           

	Name of Ship or Establishment:       
	     

	To         
	Instalment on      
	

	
	

	Claim sent  to:

     
For certification and onward transmission in accordance 

with note 4a overleaf
	Less Amount (Excluding VAT) Previously Claimed If Appropriate
	     

	VAT Registration Number

     
	Tax Point

     
Areas below the solid line

Are for DBS Finance use only
	Total Excluding VAT
	     

	
	
	VAT At      %
	     

	Type of Supply:      
	
	Total
	     

	When you use this form for payment, it  MUST  be used as a single back-to-back A4 sheet .

(Please note this form is meant  to have an upside down reverse)

	FOR DBS Finance use only
	Date of Invoice

Format=DDMMYYYY
	
	
	Site code
	Posting code
	split

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Stores Value
	VAT
	Fin Area
	Tab
	Date of Certification

Format=DDMMYYYY
	Unit Identity Number
	MOD Reference

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Total (to agree with amount payable)

	Checked and Authorised
	Countersigned
	Group

	
	
	Date


Instructions to Suppliers
(Careful attention to these instructions facilitates prompt payment)

1. This form is to be used for:-

(a) Instalments (except Finals) on Machinery, Gun Mountings, Torpedo Tubes and Stores for HM Ships and Naval Establishments.

(b) All claims (including Instalments, Final Claims and Approved 'Extras') under contracts for Hull Main Machinery and Electrical Areas of HM Ships.

(NB. For final claims not falling within the scope of (b) above, MOD Form 640 Advice and Inspection Note is to be used unless instructed otherwise in the contract)
2. Instalments - Several Instalments may be included on one form, provided that they all relate to either Hull or Machinery or Electrical areas of the same Vessel or Contracts.

3. Final Claims or Claims for Approved 'Extras' - A separate form is to be used for each Final Instalment and is to show the wording (in full) of the Final Instalment as defined in the Contract Conditions, the total of Instalments paid on account and the amount of rebates due to the Ministry of Defence (MOD).  For each rebate a reference to the MOD Letter of Acceptance is to be given and rebates under consideration, i.e. those for which amounts remain to be settled, are to be included. 

'Extras' should not be claimed on this form until Amount thereof has been accepted by the Contracts 

Branch to whom prior application for the allowance of 'Extras' should be made.  When 'Extras' are claimed a Brief Description of the work and the number and date of the MOD letter accepting the amounts should be stated.

4. General

(a) Claims, as they become due for payment, are to be sent direct to the appropriate Naval Overseer or Inspecting Officer for certification.  Certified claims will be returned for inclusion in your claim which is to be submitted to:-

Defence Business Services
Finance,

Walker House, Exchange Flags
Liverpool L2 3YL

(b) Covering letters to claims on these forms are not normally necessary, but, to enable payment to be identified, the Contractor is particularly requested to insert a reference number of not more than ten characters in the space provided.

(c) The net amount claimed should be written clearly in words as close to the total figures as possible.

(d) Copies of forms may be obtained from our website at:-         www.mod.uk/DBSfinance
	When you certify this form, you MUST ensure that it is on a single back-to-back A4 sheet.

	For Official Use Only

	( Appropriate box.

(  1.  To be completed for all instalments or advances under schemes D, E, P etc.

       It is certified that the percentage so far performed of the

       work covered by the contract (allowing for materials

       provided)  is                                             %

(  2.  To be completed for all instalments including finals (other than for Hulls) under set schemes and for extras.    It is certified that, so far as the execution of the work is concerned, the instalment(s)/approved extra(s) shown overleaf has/have been earned in accordance with the terms of the contract

(  3.  To be completed for final Hull Instalments. It is certified that the whole of the materials and workmanship are to my entire satisfaction and are in accordance with the drawings and specifications.  The Ship was delivered from the Contractor to the MOD on:-

Date

All the Hull work comprised in the contract, inclusive of   the drawings and forms, was completed on:-

         Date
	Please Note:-

	
	

	
	1.
	Date form AG172 received or goods / services if later

	
	
	
	
	
	
	
	
	
	
	

	
	
	

	
	2.
	Certifying Officers must ensure that Unit Identity Number (UIN) details for all items on this Invoice are completed below.



	
	3.
	If you are aware of a MOD Reference which is meaningful to the Budget Manager under NMS please insert in the space provided.

	
	Item
	Qty*
	U.I.N
	MOD Reference
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	* Enter quantity or % of expenditure applicable to each U.I.N

	

	Signature
	Printed name



	Branch

Rank
	Phone
	E-mail
















      Form AG 172                    (Revised 08/11)





Claim for Stage Payments

















