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GEMS TEAM MEMBER DETAILS

Each member of a team (except the Team Leader) submitting a suggestion should provide their details using this form.  Once completed it should be emailed to your Award Group Secretary along with the GEMS Suggestion Form.  Guidance notes are shown below.  If you need any further assistance, please contact your Award Group Secretary.

PART 1 – Suggestion Reference (Award Group use only)
	Suggestion Ref
	
	Award Group ID
	

	Suggestion Title
	
	

	Date Submitted
	


PART 2a – Team Member Details
	Staff/Service Number
	
	Title/Rank
	

	Name
	
	TLB
	

	Postal Address

	

	Civ Tel Number
	
	Mil Tel Number
	

	Mobile Number
	
	(mod.uk) Email Address
	


PART 2b – Line Management Details

	Line Manager’s Details

	

	Name
	

	Post
	

	Civ Tel Number
	

	Mil Tel Number
	

	(mod.uk) Email Address
	


PART 3 – Declarations

In order for a GEMS award to be paid, MOD must be able to fully implement the suggestion concerned.  An award will therefore only be made to you in exchange for you granting MOD a full, non-exclusive, royalty-free, licence in respect to any intellectual property you may own that exists in your suggestion.  This licence will extend to the use of the suggestion by MOD, or by any third party on its behalf, for any UK Government purpose.

Do you agree to grant this licence?







YES / NO
If an award is made for this suggestion are you happy for the amount to be published?

YES / NO

If an award is made for this suggestion are you happy for your name to be published?

YES / NO

Is a Contractor Declaration Required? (If yes declaration to be attached)



YES / NO

Line Manger endorsed Job Description attached?





YES / NO

Line Manager endorsed Terms of Reference attached?





YES / NO

PART 4 – Award Details

	Type of Award
	No Award / Encouragement Award / Savings Based / Benefits Based


	Calculated Award (Team Member’s % split)
	£

	Amount Requested by Award Group
	£

	Encouragement Award
	£


	Date Award Request submitted to GEMS Central Team by Award Group
	


GEMS TEAM MEMBER DETAILS GUIDANCE NOTES

Part 1

· This section is for Award Group use only.

Part 2a

· Suggestors are required to provide their contact details to enable the Award Group Secretary to maintain contact and provide updates.

· For suggestors on operational tours it is suggested that you provide your home/employing unit address.

Part 2b

· Even though the GEMS Scheme doesn’t require Line Management involvement, Award Groups may need to contact Reporting Officers to confirm aspects of Job Descriptions and/or Terms of Reference from time to time.  This will allow them to correctly and objectively assess the closeness to duty discount which may be attracted by any award payable for the suggestion.

Part 3

· All suggestors are to answer the declaration questions.

· Contractor declarations are required for all contractors and agency staff who submit suggestions who are not members of the armed forces or civil servants.

· If a contractor declaration is required the Award Group secretary will arrange it for you, if you know the name and contact details of a suitable manager who may be able to sign this declaration please provide their details.

Part 4

· This section is for Award Group use only.

For further information on the GEMS Scheme either speak with your Award Group Secretary or see the GEMS Scheme Instructions which can be viewed on the Defence Intranet at the following URL http://defenceintranet.diiweb.r.mil.uk/DefenceIntranet/Teams/BrowseTeamCategories/Orgbased/Centre/GemsTheDefenceIdeasScheme.htm
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