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	This form supports the transfer of information between persons planning to undertake excavation works on MoD Establishments.

The Authority Local Representative (ALR)/Site Establishment Representative (SER)/Host (Host) shall ensure that all parts of the form are completed prior to work being allowed to proceed.  Once complete the original form shall be passed to the contractor undertaking the work with a copy to the Contractor’s Site Manager (CSM), Regional Prime Contractor (RPC) or other Contractor as appropriate, and a copy retained by the ALR/SER/Host.
This Statement of Known Hazards Form gives information to the Contractor carrying out works; it is not intended as a ‘permit to work’.  Any excavations undertaken on the MoD Establishment are to be in accordance with HSG (47) Avoiding Danger From Underground Services.

To be COMPLETED LEGIBLY in BLOCK CAPITALS and in BLACK INK
	

	
	
	
	
	
	

	Part 1
	Establishment
	
	Completed by the ALR/SER/Host

	
	
	
	
	
	

	Name of Establishment:
	
	Form Serial № :
	

	
	
	
	
	
	

	
	
	
	
	
	

	Part 2
	STATEMENT OF PROPOSED ACTIVITY
	Completed by contractor undertaking the work on behalf of the Service Provider 

	
	
	
	
	
	

	Name of contractor:
	

	
	
	
	Contractor’s Address
	
	

	Contractor’s representative:
	

	
	
	
	
	
	

	Contact Telephone № :
	

	
	
	
	
	
	

	Proposed commencement date:
	
	
	Duration of Works:

	
	
	
	
	

	Location and boundaries of the site and demarcation details:

	

	Access Arrangements and description of work to be undertaken:

	


	Part 3
	STATEMENT OF INFORMATION 
	Columns 1, 2 & 4 completed by ALR/SER/Host

	
	
	Column 3 completed by Information Custodian(s)

	
	
	
	If Continuation sheets are required they should be listed Column 3

	- 1  -

Information Custodian(s)

identified by ALR/SER/Host
	- 2 -

Contact Details
	- 3 -

Information Provided

	1. RPC/or other Contractor (as appropriate)


	
	See Part 4:

	2.  4Cs Duty Holder

( where appointed )


	
	

	
	
	Signature:
	Date:

	3. Aquatrine (ASP)

	
	

	
	
	Signature:
	Date:

	4. Area Custodian
	
	

	
	
	Signature:
	Date:

	5.SCIDA
	
	

	
	
	Signature:
	Date:

	6.
	
	

	
	
	Signature:
	Date:

	- 4 -
 IN THE EVENT OF AN UNIDENTIFIED SERVICE OR HAZARD BEING DISCOVERED OR ANY OTHER EMERGENCY – MAKE SAFE, STOP WORK AND CONTACT:

· 

	Name:


	
	Telephone № :

	Signature:


	
	Position:


	Part 4
	STATEMENT OF KNOWN SERVICES, HAZARDS & OPERATIONAL CONSTRAINTS

	
	
	

	Part 4a – Statement of Known Services
	Completed by the RPC/or other Contractor 

	
	
	
	
	

	
	Disclaimer: The RPC or other Contractor confirms that it has reviewed the information in relation to the proposed area of excavation (including but not limited to drawings and plans) made available to it under the terms of its contract with the Authority (“the relevant contract”).  Without prejudice and subject to the provisions of the relevant contract and save to the extent that the RPC or Contractor has undertaken work under the relevant contract on the proposed area of excavations and in so doing ought reasonably to have gained knowledge of such services, the information provided by such RPC or other Contractor in Part 4a below and shown on any referenced drawings or plans is given without obligation, or warranty, and the accuracy thereof cannot be guaranteed.

The responsibility for the works described at Part 2 rests with the contractor carrying out the works, which shall be undertaken in accordance with HSG(47) Avoiding Danger From Underground Services.
	

	
	
	
	
	

	To the best of our knowledge and based upon existing record drawings, the proposed area of excavations as described in Part 2 above and shown on the attached drawings: 


(a) is free from all underground services
(b) includes underground services as indicated below


	
	Electrical

Services
	Communications Services
	Water Services
	Gas Services
	Steam Services
	Other

(Fuel Oil etc) 
	Drains

Sewerage

Culverts

	Services identified on drawings, (see below)
	
	
	
	
	
	
	

	Services are believed to exist (info limited)


	
	
	
	
	
	
	

	
	
	
	
	
	Indicate presence of services with (

	Service
	Drawing/Document References
	Comments/Additional Info.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	The *originals/copies* of the above documents/drawings are available by contacting:  *Delete as necessary

	Name:

For and on behalf of RPC/Contractor
	
	Position:
	

	
	
	
	

	Location :
	
	Contact Tel №
	

	
	
	
	

	Signed:
	
	Date:
	
	


	Part 4b – Statement of Known Hazards
	Completed by the RPC/or other Contractor 

	
	
	
	
	

	
	Disclaimer: The RPC or Contractor confirms that it has reviewed the information in relation to the proposed area of excavations (including but not limited to drawings and plans) made available to it under the terms of its contract with the Authority (the relevant contract”).  Without prejudice and subject to the provisions of the relevant contract and save to the extent that the RPC or Contractor has undertaken work under the relevant contract on the proposed area of excavations and in so doing ought reasonably to have gained knowledge of such hazards, the information provided by such RPC or other Contractor in Part 4b below and shown on any referenced drawings or plans is given without obligation, or warranty, and the accuracy thereof cannot be guaranteed.

The responsibility for the works described at Part 2 above rests with those persons carrying out the works, which shall be undertaken in accordance with HSG(47) Avoiding Danger From Underground Services.
	

	

	
	Ordnance
	Chemicals
	Other ( 1 )
	Other ( 2 )
	Other ( 3)

	Hazards identified on drawings, Hazard Register, LQA (see below)
	
	
	
	
	

	Hazards are believed to exist, , LQA  (info limited)


	
	
	
	
	

	
	
	
	
	
	Indicate presence of hazards with (

	Hazard
	Drawing/Document References
	Comments/Additional Info.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	The *originals/copies* of the above documents/drawings are available by contacting the person detailed below:  *Delete as necessary

	Name:
	
	Position:
	

	Location :


	
	Contact Tel №
	

	SPECIAL CONDITIONS:

	Include any reference to contaminated land or previous use which may indicate the presence of hazardous substances or Unexploded Ordinance (UXO) and reference any necessary safety documentation.

	Name:

For and behalf of the RPC/Contractor
	
	Position:
	
	

	Location:
	
	Contact Tel No:
	
	

	Signed:
	
	Date:
	
	


	Part 4c – Statement of Operational Constraints
	Completed by the ALR/SER/Host

	
	
	
	
	

	
	
	
	
	

	Operational activities imposed by the Establishment affecting the proposed works described at Part 2:
(a) there are no operational activities that affect the works
(b) there are routine operational activities that need to be considered
(c) there are one off operational unique activities that need to be considered
(d) there are other activities that need to be considered


	Routine Operational Activities To be Considered:

	

	Unique Operational Activities To Be Considered:


	Other Activities To Be Considered:

	Name:

For and behalf of the Authority 
	
	Position:
	
	

	Location:
	
	Contact Tel No:
	
	

	Signed:
	
	Date:
	
	


	Part 5
	RECEIPT OF INFORMATION 
	Completed by Contractor undertaking the work as listed at Part 2

	

	For and on behalf of [Name of contractor] we confirm consultation with the Information Custodians identified at Part 3 and acknowledge receipt of information provided by the RPC/other Contractor listed at Part 4a & 4b and the Statement of Operation Constraints detailed at Part 4c.

For and on behalf of [Name of contractor] accepts responsibility for the safe execution of the activities described in Part 2 above and confirms that any excavations shall be undertaken in accordance with HSG(47) Avoiding Danger From Underground Services.


	Print Name:
For and behalf of [Name of Company]:


	
	Position:
	
	

	Signed:

	
	Date:
	
	

	
	
	
	
	

	
	
	
	
	

	Part 6
	ISSUE & VALIDITY OF FORM
	
	Completed by the ALR/SER/Host and issued to the contractor

	
	
	
	
	

	All parts of this form have been completed and the ALR/SER/Host is not aware of any reason why the activity listed at Part 2 should not proceed.

	The information given may be considered valid up to and including
	Insert date
	Date to be inserted by ALR/SER/Host - to be no more than 28 calendar days from date of issue.

	Signed:
	
	Date:
	

	Print Name:
	
	
	

	This form is valid subject to the special work/operational conditions (if applicable) above from the date of issue for a period not exceeding 28 calendar days.

	
	
	
	
	

	
	
	
	
	

	Distribution:
	Original form to contractor undertaking work and named at Part 2

	
	Copy 1: to ALR/SER/Host
	
	

	
	Copy 2: to RPC/other Contractor named at Part 4a & 4b
	
	

	additional copies identified by ALR/SER/Host
	Copy 3: Aquatrine
	
	Distribution by ALR/SER/Host

	
	Copy 4: Area Custodian
	
	

	
	Copy 5:
	
	

	
	Copy 6:
	
	


	Part 7
	CLOSURE OF FORM
	
	

	
	
	
	
	

	Part 7a
	
	Completed by contractor undertaking the work

	The activities at Part 2 have been completed and the work area returned to a safe condition.  During the prescribed activities, the following services and/or hazards and/or inaccuracies in information provided under this form including inaccuracies in any drawings and plans provided were identified.  Where relevant, details of their nature and location are recorded on the drawings detailed below.  A copy of each drawing is provided for retention by the RPC/other Contractor.

	Service
	Drawing/Document References
	Comments/Additional Info.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Name:

For and on behalf of RPC/Contractor
	
	
	Position:

	Location:
	
	
	Contact Tel No:

	Signed:
	
	
	Date:

	
	
	
	

	
	
	

	Part 7b
	Form Closure
	Completed and issued by the ALR/SER/Host

	
	
	
	
	

	
	
	
	
	

	Distribution:
	Original form to contractor undertaking work and named at Part 2

	
	Copy 1: to ALR/SER/Host
	
	

	
	Copy 2: to RPC/Contractor named at Part 4a & 4b
	
	

	additional copies identified by ALR/SER/Host
	Copy 3: Aquatrine
	
	Distribution by ALR/SER/Host

	
	Copy 4: to Area Custodian
	
	

	
	Copy 5:
	
	

	
	Copy 6:
	
	


Notes for Completion of Statement of Known Hazards:
This form supports the transfer of information between the Authority and contractors planning to undertake excavations on MoD Establishments.  It has been designed for use between the Authority and it’s Service Providers (including Aquatrine, Regional Prime Contractors (RPC) and other Contractors, to inform those planning to undertake excavations on parts of a MOD  Establishment. The process provides for the Service Providers to use their own Safety Management System to control the activity.  This process relates to both planned and reactive work.

The form is initiated by the Authority Local Representative (ALR)/Site Establishment Representative (SER)/Host (Host).  The role of the ALR/SER/Host is one of coordination and does not require any technical competence, training or signify agreement of the contractor’s working method.
The form should be used in hard copy format, treated as a controlled document with copies retained in accordance with standing site procedures.  

Issue of Notification of Proposed Work – Parts 1 & 2

The Service Provider/RPC/ASP/ other Contractor notifies the ALR/SER/Host of the work to be undertaken and the location of the work activity. This notification includes as a minimum: description, commencement date, duration, location (boundary and demarcation) and the extent of work. 

Statement of Information Custodians & Operational Team – Part 3

The ALR/SER/Host is to identify those Information Custodians that need to be consulted.  As a minimum this should include the Contractor’s Site Managers and the 4Cs Duty Holder (where appointed) and Area Custodian (where appointed).  The ALR/SER/Host should notify the 4Cs Duty Holder and Area Custodian of the intended works.

Note: There may be buried services controlled by organisations other than the RPC who must be contacted before excavations can be carried out.


Statement of Known Services, Hazards & Operational Constraints – Part 4
The Information Custodians shall make available all known and relevant information including hazard registers, drawings, logs reports, etc and any MOD Establishments operational activities that may place constraints on the Service Provider or introduce hazards that could impact upon the Service Provider’s activities eg vehicle movements, VIP visits, parades, etc.

From the list of hazards and existing control measures provided by the various Information Custodians, those undertaking the work will carry out their own risk assessment and identify any additional control measures that are deemed necessary for them to undertake the activity in accordance with their Safety Management System including the production of a method statement and risk assessment. 

As part of this risk assessment the Service Provider is to determine the need to implement control measures in accordance with the MOD Safety Rules and Procedures. In particular it may be deemed necessary to isolate electrical services or to enter confined spaces under the control of the MOD Authorised Person.

Issue & validity of Form – Part 6

The ALR/SER/Host should ensure that Parts 1 to 5 of this form have been completed and with the knowledge of ongoing site operations and decide whether or not there is any reason why the proposed work should not proceed.  The validity of this form is to be inserted prior to issue and should be as short as possible commensurate with the operation to be undertaken, usually much less than the maximum of 28 calendar days permitted by the form.
The ALR/SER/Host must notify all parties including 4Cs Duty Holder and Area Custodian of the proposed work by issuing then with a copy of the form completed to Part 6.

Undertake the work

The Service Provider will carry out the planned work in accordance with the method statement and risk assessment.

Closure of Form – Part 7

All Forms must be closed and recorded (Site records, Drawings, Hazard Registers, etc) in accordance with Part 7 of this form.  4Cs Duty Holders and Area Custodians must be notified accordingly.
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<Process Name>


<Function>


Statement of Known Hazards


Contractor


4C duty holder/area custodian


RPC/DCRE Aquatrine Service Provider


Other information custodians


ALR/SER


Issue notification of work to ALR/SER and receive advice


Compile information


Conduct risk assessment & identify control measures. Plan work


Notify completion of works


Undertake work


identify information custodians


Notify RPC, 4CDH/area custodian


Provide contractor with information on hazards


provide contractor with information on hazards


Notify 4CDH,Area Custodian, RPC/DCRE of intended works


provide contractor with information on operational constraints


Update site records/drawings


Notify affected parties of any alterations that affect their records


Update hazard register


Aware works complete


Amend records


Amend records


notify information custodians of any alterations that affect their records


Aware works complete


Customer


Work requirement identified


Customer notified that  work is complete



